
 

AAA = Accredited Aid Agency 
AS         = Agency Secretary 
DPM     = DPM Secretary 
HRASD = Human Resource Advisory   
    Support Division, DPM 
NCTA   = Non-citizen Technical Adviser 
PCA      = Performance Conduct Agreement 

AS requires NCTA support 

Process map for the engagement of non-citizen  
technical advisers who are employed by aid providers 

AS approaches the AAA 
for support 

AAA determines if the request 
aligns with their development 
program and if funding is available 

HRASD enters NCTA 
details into database 

Not endorsed 

NCTA can now obtain a visa 
and enter PNG 

NCTA signs employment 
contract and PCA 

At the end of the placement, AAA 
delivers performance assessment 

signed by the AS (Tray 4) 

HRASD Contact information: 
Email: ncta@dpm.gov.pg 
Telephone: 327 6360 or 327 6368 
Postal: PO Box 519, Waigani, 131, NCD  
Location: 3rd Floor, Central Government 
Building, Waigani 
Website: www.dpm.gov.pg 
 
AAA Trays 
Tray 1: PCAs for signing 
Tray 2: Endorsed PCAs for collection 
Tray 3: Fully signed PCAs 
Tray 4: Performance Reports 
 

AAA to facilitate this process  

AAA delivers fully signed PCA 
to HRASD (Tray 3) 

AS signs the PCA and delivers it together 
with the ToRs, CV to HRASD (Tray 1) 

 

AS collaborates with the 
AAA to recruit the NCTA  

HRAD reviews candidate 
against NCTA database 

DPM Sec endorses PCA. HRASD 
places in Tray 2 for AAA pickup  

http://www.dpm.gov.pg/

